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Introduction

Saint Paul American School (SPAS) is a NACEL School with an American college preparatory high school whi
to prepare students for professional success in the global community. Our unique internatimealbgd curriculum

ch w

equips students to becomautturally literate by developing critical thinking and communication skills, as they gain a

strong sense of personal and social responsibility.

The policies and procedures contained in this handbook represent the basic framework of the Saint Paul Amer
School. The students, staff, and families of Saint Paul American School are expected to create a riomagun
and exciting commuty in which to learn and work.

School Vision

The Vision of Saint Paul American School is to be a community-lohigfeearners whose graduate and transfer
students demonstrate the skills, knowledge, and values necessary to succeed in the global community.

School Mission

The Mission of Saint Paul American School is to provide a quality education that empowers stiitielifis-lang
learning skills and prepares students for professional success in the global community by displaying content m
cultural literacy, critical thinking, communication skills, and personal & social resliy

Student Model

Supervising students is one part of your job, but developingpale studenis just as important. The eight parts of a
healthy and successful student as: academic success, emotional health, physical health, human awareness, g
setting, safety, social ladth, and school spirit. With a strong community built by your strong character, you can d
your part in making a whole student a healthy part of Saint Paul American School.
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Comprehensive Academic Planning & Success (CAPS)

Saint Paul American School is determined to provide a quality program that focuses on the overall success of gach
individual student. The Comprehensive Academic Planning and Success (CAPS) program offers academic plannin

and success services in gradek27 This program is grounded in the four primary areas, they are as follows:

Personalized Mult-Leveled
Academic Support

Counseling System

Post-secondary
Readiness Student
Enrichment Services
Program (PREP)

This Comprehensive Academic Planning & Success Program provides:

Specialized academic counseling

Goal setting strategies

Student Success Seminars, College Fairs etc.

Chineseand International college application guidance

School transition programs

Support for students preparing to take tests for college

Administration and interpretation of multiple student assessments

The CAPS Program provides support for students to masterse content and ultimately attain their
academic goalsThe major objective is to EMPOWER students to become creative, independent learner
problem solvers capable of processing and handling volumes of information.

1 Oneon-one advisement in PREP cees to identify where student need individualized assistance

=8 =4 =4 =4 4 -8 -8 -9

PREP Courses

All students will demonstrate competence and excellence as they progress through the courses established in
PostSecondary Readiness Enrichment Program (RREEBNness, Schatship, Leadership, College Preparation ang
College Admissions & Transition in order to achieve personal and professional success in the global communit
student is enrolled in a PREP course as an elective class from Middle School all the wéythiereumgl of their
senior year. Each PREP course takes a holistic approach to the student.

Wellness

Middle School students will explore effective ways to balance their overall wellness in the areas of physical, so

emotional, spiritual, occupationadnd intellectual health in order to prepare them for their high school experience.

Scholarship Academic Skills

Leaders take the initiative to aid others throughout their daily activities. Leaders need wisdom acodielénce to
affect change in allspects of their lives. This course will be a detailedepth study of the 7 Habits of Highly
Effective Teenagers.
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Leadership The Leader in Me

Leaders take the initiative to aid others throughout their daily activities. Leaders need wisdom acdndieénce to
affect change in all aspects of their lives. This course will be a detaitkpth study of the 7 Habits of Highly
Effective Teenagers.

CharacterCollege Preparation

The F'year of this tweyear program, this course specifically focuses on college preparation. The goal is for all

students to leave College Preparation with a strong understanding of the US university system, giving them the

context to make this crucialdedsy’ ¢St €t Ay aLAGS 2F +fft 2F ftAFSQa R
assignments leaves the class with this, a complete Common App account, a fully edited and revised college eg
ACT/SAT scores, a list of reach/dream/safety schools tisabéan revised and reflected on over the course of
AaSOSNIf Y2yGKaz Fy ARSF 2F 6KIFG FOFRSYAO aiAtta
person.

Servicel earning& CollegeReadiness

In this 2nd full year of College preparatiatidents will begin to learn required skills need for all successful colleg
students, while continuing to work toward college admissiddisidents will also participate in servibased learning
projects.
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Student Code of Conduct




D Students Rights

The rights of an individual are preserved only by the protection and preservation of the rights of others. A student is
responsible for the manner in which his/her individual rights are exercised and must accept the consequemnges|of
actions that are committed outside the boundaries of those rights. The staff, students, and parents must work
cooperatively, if the goal of the collaborative society within the school is to be realized. Rights bring responsibilities.
The rights and rgmonsibilities stated here are those which may arise in our school environment, but may not be|all
inclusive.

The Right to Learn
Everystudent has the right to attend school and gain an education as provided by law. This includes the right to
make up wok missed during an excused absence as outlined within this Student Handbook.

The Right to Free Speech and Expression
Students at St. Paul American School represent a wide range and diversity of opinion and background. Students he
the right to expres opinions, to take stands, and to support causes, either publicly or privately, provided such
expressions are not libelous or obscene, according to current legal definition, and do not interfere with the rights
safety or personal propertgf others or dérupt the atmosphere for learning.

The Right to be Informed of Rules

Each student has the right to be informed of all policies, rules, and regulations they will be expected to follow.
Copies of these rules governing the code of conduct shall be avaitaddeh school office, and the basic rules shal
be published and distributed to all students, parents, and host families. Rules and regulations will be provided o all
students in classes and/or other groups during the first month of the school year.

The Right to Privacy of School Records
Students' rights to privacy regarding school records will be protected, and any disclosure of information from
student permanent records shall be consistent with legal requirements.

The Right to Personal Property
Sudents have a right to be secure in their persons and property; but they shall not bring onto school property ar to
school sponsored events anything that would cause, or tend to cause, disruptive activity, or would endanger the
health and safety of any pgon. Lockers and desks are the property of the school and magdrehed by school
officials.




Responsibilities

Students are responsible for the consequences of their behavior. All students are responsible for complying with all
school rules and regulations. TReOK 2 2 f Q& | sRall heyfefsgogibMIfotlikfa@nying the parenguardian of
any student whose behaur is in serious conflict with established rules, public laws, and procedures.

Responsibility for Academic Work
Students are responsible for completing class assignments on time and according to the instructions given by the

teachers, and for completg assignments missed during an excused absence. Students are responsible for bringing
to class all materials required for daily classroom UStidents are responsible for partaking in and seeking out
opportunities for help, tutoring, feedback and in cphate understanding of assessment and reassessment policig|

Y

Responsibility Regarding Attendance and Tardiness
Students are responsible for being in attendance and on time both at the beginning of each school day, and for eac
class or activity for wikh they are scheduled. Students arriving leehe school campuare to report to the office

before going to class.

Responsibility for SeiDiscipline
Students are responsible for complying with the rules and regulations of SPAS and for acceiurtgdhiey of
school personnel on school property and at school sponsored events. Failure to meet these responsibilities will be

cause for disciplinary action.

All students should have a complete understanding of expected behavior as listed in the Baudhoaok. If a
student does not understand any provision of the student handbook, the student is responsible for seeking
clarification from theDean of Students or from thel®olPrincipal




I:I Dress Code and Grooming

At Saint Paul AmericaBichoo] we believe that a student who dresses appropriately will tend to act in a successful
YFEYYSNE yR £221Ay3 yR I OGAy3a -asteénd)BubvillFedeictiveéll omolrt t |y 2
school. We expect all students toeaintaintheir appearance and to remembéhnat you are representing SPAS.

Uniforms
Students are required to be in a school uniform during the school day and are expected to wear appropriate clpthin
at all times. This includes any function that is directly relatedP@Ssand at any time that the students are on
campus.Our school uniform providsa number of options and combinationSutside of special exceptionsly
official SPASchool uniforms are acceptable. Fall &yting Tipt-shirtsora $ S G SN&E F NB y204 ag¥-
can only be wormnlyif permitted by school administrationThe outline for the official uniform is as follows:
9 Either theschoolissuedwhite shirtswith schoolissuediesor schoolissuedmaroon polo shirtenustbe
worn MondaySaturday.
9 Tiesmust be worn propest, adjusted up to the neckwith schoolissuedwhite shirtsthat must befully
buttoned.

T hFFAOAIT &ddzRSyid L5& Ydzald 06S 62Ny Iwheinuhiomes 2y |
1 Light(maroon) amd heavy (brown) jackets¢hoolissued can be worn over schoahiforms. No other
sweatshirt, jackets, coatsr pulloves arepermitted.
1 Boysmust wearankle lengthkhaki pantSONLY.
Girls may weaankle lengthkhaki pantsor khaki skirts Khaki skirtsnustO2 @S NJ 6§ KS &SI NBNDaA
o Girls that are unable to follow the skirt dress code will be restricted to wearing pants
9 Shorts of any kind artdOTpermitted during the academic day

9 Students are required to wear scheagkued physical edation uniform during P.E. classappropriate
athletic clothing during PE class
1 Proper footwear must be worn at all times.
0 Student may only wear closetbed footwear in the academic building
91 Flipflops, sandals, shower shoes or any footwear opted are only permitted in the dormitory.
9 Soccer cleats may only be worn on the soccer field
9 Hats are prohibitedat all timesfrom the mainbuilding during the school dand during evening or
weekend classes
1 Masks are prohibitedat all timesfrom the main building during the school day, study hall, andndu
evening or weekend classes
91 During the winter and colder months, students may wear additional layers of cldthHRERheir uniform
¢ hidden from view Students are prohibited from wearing hooded clothing under their uniform

Personal Grooming andtfire
Personal grooming and attire must not distrfiom the educational process lexhibiting unacceptable language or
messages and must hdraw unwarranted attention. Students are expected to represent our school in a manner
that exhibits respect and responsibilitfhis includes but is not limited to: jewelry, tattoos, body piercings, hair
coloring(black/dark brown or natural coloringhair style, cosmetics, accessories and clothing.
1 Boys- No earring,no makeup, no visible tattoosemporary or otherwisg at any time.
1 Girls- Earrings must be studenly one earring per eamo visible tattoos (temporary or otherwisgjild-
colared nailspho makeup, andno lipstick
1 Boys and Girlg Nonose, eye, eyebrow, lip, tongue, labreheek, templenor any other facial piercing of
any kind not mentioned here.
** Any actions that are contrary to school policy wilbloielressedat the discretion of school administratiamd
according tdProgressive Bcipline*

Alterations to Attire
Any and all alterations to attire pertaining to uniforms or the uniform policy will be an automatic Category Il violation
resulting in ISSThis isludes skirts, schotdsued or privately purchasegPAdes, SPASvhite shirts, khaki pants,
SPAS$naroon polosSPASnaroon jacketsSPASvinter jackets and any other scheskued attire.




Behavioral Expectations

Academic Integrity

NACEL International School System fosters the highest standards of academic integrity and the highest regard for

truth and honesty. The attempt by students to present as their own any work not actually performed by them;
collusion, fabrication and cheatiran examinations, papers and other cowrstated work; producing other
a0dzZRSYyGaQ LI LISNBE 2N LINp2SOGa I NB O2yaiARSNBR @Azt
school system.

z

u A

Academic integrity and honesty are integral t@thcademic process. Academic dishonesty is a serious offense which

undermines the education process and the learning experience for the entire school system.

It is expected that all students will understand and adhere to the concept of academic intégstgxpected that

each student will assume responsibility for his/her work and that materials submitted represent the unacceptahle

and will not tolerated.

Definitions

The prevailing forms of academic dishonesty @reating, plagiarisnandcollusion

Cheatingn the instructional setting is the unauthorized use or exchange of information by students for the purj
of meeting academic standards or requirements; examples include, but are not limited to, the following:

O2LRAY3I 20KSNHEMnaiéhN] RdzZNAy3 |y SEI

using unauthorized noteor aids during an examination

taking anexamination for another student

collaborating with any other persaituring a test without authority

using or giving unauthorized assistance on afakme examination, assigned phgai work, projets, or
any other academic work

arranging for anothestudent to take an examination

attempting to obtain, or knowingly obtaining, using, buying, selling, or soliciting the contentesff art
information about a test

1 unauthorized supplyig or bribing any other person to obtain an unreleasest or information about a test

= =4 -4 4 9

=a =4

Plagiarisrh & NBLINBaASy ldAy3 Fy20KSNJ LISNA2YQa ¢2NRa 2NJ AR
LJIS2 L) SQa ¢2NRa 2N ARSI& Ydzad 6S 3IABSY FRSljdz2 S R?2
paraphrase. Plagiarism includes, buhdd limited to, quoting written or oral materials without citation on an exam,
term paper, homework, or other written materials or oral presentations for academic requirements ; purchasing
FNBY | GSN) LI LISNJ aSNIBAOS | y Rrondthedneet ar kakirg frdmany dtfed Q &
{ 2dz2NDOST 2NJ adzoYAGGAYy3 lyezyS StasSoa ¢2N] a 2ySQa
integrity.

Collusionis an agreement by two or more people to commit an act of academic dishoriEs school will not
attempt to distinguish between students who cheat or plagiarize and those who assist in such actions. A stude
assists another in the act of cheating or plagiarism is subject to disciplinary actiaolédion of academic intgrity.

Academic Integrity Duérocess

Academic sanctions for the violation of the academic integrity policy are atiiteetion of the instructor, up to and
including no credit for an assignment or assessmantsno possibility for a retesEach act ohcademic dishonesty
will be entered as a log entry, andditional peralties may apply according thReogressiveDiscipline Students

who show continued academic dishonesafter due process, may belgact to failure on assignments,
examinatiors, failure in courses, suspension or expulsion.

10
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Attendance Policy

Students are required to actively participate in class gmdore importantly, attend classes on a regular and timely

basis. Attendance will be closely monitored by staff and administration. When students are absent, the burder) of

providing proof of an excused absence will be on the parents/guardians. Any and all absences wilrified and

validated to determine whether they are excused or unexcused. All documentation regarding the absence(s) must
be provided to the school within 48 hours of the students return to campus. All work that is missed must be made

up by the student.

1 Absent Excused (AIExcusedbsences are approved by the school and may be requested by the parent,

Examples of excused absences are valid education opportunity, educational travel, religious events, and/or

death in the family. The school megquest forproof of absence. Additionsl excused absences include IS
and OSS when assigned by school administration.

f Medical Excused (ME)ifKS & (GdzZRSyd oNAy3Ia I R20G2NRa adl asS
that the student was absent becauseéillness, the absent will be excused. An authentic medical note or
letter must be provided with a phone number of a doctor for verification.

S

Y Sy

1 SchoolSponsored Activities (SSSfudents are considered approved absent while participating in all school

sponsored activities. No student may participate in an afterschool program or event related to student
activities or athletics who has not been in attendance on the day of the event.

1 Unexcused Absences (Ahese are absences which are not verified by the parent/guardian or the school,

Absences that have not received any excuse within 48 hours of returning to campus will be left unexcu
When a student accumulates in excess of five (5) unexcused absén@esemester course, credit will not
be awarded for the course regardless of the grade achievddtentional and delinquent absences from
classes including any weekday or weekends may also restitt@gory penalties as outlined iRrogressive
Discipline Students who are Tardy fdi0 minutes or morewill be consideredbsent Unexcused

1 Tardy(T)These include classes when the student is late. Any tardy that exceeds 10 minutes will be de¢
an unexcused absencg.Tardy in the same classl=unexcused absencelhis does not include School
Issued OSSIntentional and delinquent tardy behavior from classes including any weekday or weekendg
may also result iCategory benalties as outlined iRrogressive Discipline

The school adminisdtion has the right to determine the validity of any request for an excused absence.

Athletics Eligibility Policy
Students are encouraged and welcome to join and participate in athletics at Saint Paul American Bobiatdr to
participate inathletics, students are required to:

1 Have full privileges without suspension or loss of privilelestodisciplinary or academic reasons

1 Bein good academic standig

SpectatorEligibility Policy

sed.

Bmeo

Students are also encouraged and welcome to spedaatksupport athletics at Saint Paul American School. In order

to participate in spectatorship, students are required to:
1 Have full privileges without suspension or loss of privilelestodisciplinary or academic reasons
1 Complete theExtracuricular Travel Releasé-ormor Student Spectator Form

11




1. Alcohol

General Code of Conduct

1.1 The ug, possession or distribution of any @fwlic products is aimmediate Category IIl Eday OS%nd
loss of privileges.

1.2 Any further violations will result iRrogressive Disciplinaction up to and including dismissal.
1.3 A student shall not possegsiovide, consume, or be under the influence of any chemical, drug or

alcohol in school buildings and vehicles, on school property, or at any sghawodored activity,
function, or event off school propertyJnderage drinking is expressly against the lawGhina.

All students are expected to conduct themselves in a manner and use language that is appropriate for an edugation
setting. Students are expected to respect themselves and others wheer the guidance of our school. Proper
behavior should not only be conducted in the classrobuot in all area on campuBor example, xhibiting proper
manners and etiquette in the cafeteria and other school facilities isexpected

1.4 Any student that buys, sells, possesses, uses, or is under the influence of alcohol or any illegal drugs at

school, on any school vehicle, or at any school event or activity, will be suspended from school pen
consideration of dismissal.

1.5 Puchasingalcoholoff-campus and bringing them to the dormitory or school grounds, school property
schootsponsored events or on scheptovided transportation will beompounded in Progressive
Disciplineunder Off-Campus Purchases

*Saint Paul AmericancBoolutilizes this definition ortonsumption the eating, drinking, breathing in, tasting, usjng
or ingesting of something

2. Assaultand Violence

3. Bullying

2.1 A student shall not commit physical or verbal assaldfined as &£ategory lIviolationand results in an
immediate 5day OSS

2.2 Physical assault is any action which intentionally inflicts or attempts to inflict, or threatens to inflict
bodily harm upon another.

2.3 Verbal assault is abusive, threatening, profane, or obscene language, @itther written, by a student
toward any person. Verbal assault includes conduct which offends or degrades persons because of
gender, race, color, creed, religion, national origin, age, physical or mental ability, sexual orientatior
socioeconomt status. Verbal assault also includes intimidation, harassment or extortion.

2.4 Assault will lead to suspension or dismissal, and may result in referral to law enforcement.

3.1 Bullying (sexual, racial, or any other form) of other students or St.Aaarican School staff/faculty is
against the law, and will not be toleratedefined asCategory, Il or lllviolationsdepending on severity
at the discretion of the Saint Paul American School administration

3.2 This includes verbal, physical or implied harassment; and, includes use of a telephetess device
tablet, gesturesjnternet or an emailaccount to threaten, intimidat or coerce other people.

3.3 Students who are beinigullied should inform the schal administration or a teacher.

12
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4. Curfew
4.1 Curfew checks are completed on a daily basis throughout the evening and at night.

4.2 Violation of the standing curfew policy for your grade level may result in verbal warnings and continue
into ProgressiveDisciplineas Category |, Il or llependent on the number/severity of violations

4.3 Students are expected to be on time for each curfew check throughout the day without exception.

5. Drugs

5.1 Prescription drug useust beauthorizedby the schoolnurse andschooladministration.

5.2 It is important forthe schoolo knowwhat medication you are using.
5.3 lllegal drug use, possession or distribution will result in an imme@&&ending a dismissal

5.4 A student shall not possess, provide, consumdyeunder the influence of any chemical, drug or
alcohol in school buildings and vehicles, on school property, or at any sghawotored activity,
function, or event off school propertysee definition of consumption on page 13

5.5 Any student that buys, 48, possesses, uses, or is under the influence of alcohol or any illegal drugs|at
school, on any school vehicle, or at any school event or activity, will be suspended from school pending
consideration of dismissal.

6. Elevators
6.1 Students are not allowed to use the elevators unless authorized by school administration.

6.2 Failure to adhere to this rule will result in disciplinary actdther asCategory Violations

7. Failure to Speak EngligfcOZ)

One of the goals ajur program is to encourage the development of English skills in our international students. KFor
this reason, students are required to speak English while they are at school. Exceptions will be made for language
classes and other languadmsed activities.
7.1 The speaking of foreign languages in a positive;@arusionary, informative setting will be
encouraged.

7.2 The use of foreign language to exclude other students will not be tolerated.
7.3 The use of foreign language within the school to the detriment adestil learning will not be tolerated.

7.4 Repeated EOZ abuses are consideZategory Violations.

8. Fire Evacuation

8.1All students will line upvith their current classvhenanemergencyis declaredon the rorth end line of
the soccer field othe basketball court facing the flagpole.

8.2 If my student is missinfrom the attendance checkhe class stays standing atitk teacher will report
missing students to administrath (Counseloean of StudentRrincipal, etc.)

8.3 Reoccupationf the schoobuildingis authorized only bproper authorities.

8.4 Failure to evacuate the school building during a declared emergency, drill or test of the emergency
system may result in @ategoryll or lll violationat the discretion school administtion.
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9. Food and Bverages

9.1 Students are prohibiteérom having food or beverages within the school buildamgl classroomduring
class hoursinless specified otherwise by school administratorsupervising teacher

9.2 Students arestrictly prohibitedfrom having food or beverages within the school building during study
hall.

9.3 Possession and/or consumption of food or beverages in violation of these rules is defi@ategsry |.

10.Gambling

10.1 Theparticipation in or hosting/organization of gambling will result inrmmediate Category Il Eday
OSSand loss of privileges.

10.2 Any further violations will result iRrogressive Disciplinaction up to and including dismissal.

10.3 A student shall noparticipate, organizehost or enable gambling of any kimdschool buildings and
vehicles, on school property, or at any schepbnsored activity, function, or event off school property.
Gamblingis expressly against the law in China.

11.Harassment

11.1The pdicy of St. Paul American School is to maintain a learning environment that is free from religi
racial, or sexual harassment and violence. The school prohibits any form of religious, raciaiiar
harassment and violence and defines violation€aggory Il or llidepending on severitgt the
discretion school administration

11.2No student may verbally or physically assault or harass another student, or staff member. No stud
may make dangerous or intimidat threats to another person.

11.3A studant shall not make threats which interfere with normal school operations or school activities.
These include, but are not limited to, the reporting of dangerous or hazardituations.

11.4Harassment includes, but is not limited to, the use of degradingapeobr obscene language, gestures
and slurs on race, religion, disability, ethnic background or other words or conduct that is threateni
offensive, or discriminatory.

11.5Harassment may be fade-face, written, or sent through a thirdarty or an electraic media.

11.6Violence is an intentional physical act of aggression upon another person that is intended to causeg
of bodily harm or death, inflict bodily harm, or threaten bodily harm.

11.1 Religious Harassment/Violence

11.1.1The policy of St. PaAimerican School is to maintain an environment that is free from religious
harassment and violence.

11.1.2 No student or employee will create an intimidating, hostile or offensive environment through
LIK@AAOlIf 2NJ OSNDBIf O2yRdzOG NBfFGAy3a (2 |y

14

DUS,

D
>
—

C

fear

Ay




11.2 Racial Harassment/Violence
11.2.2 The policy of St. Paul American School is to maintain an environment that is free from racial
harassment and violence.

11.2.3 No student or employee will create an intimidating, hostile or offensive environment through
LIKe@aAOlt 2NJ gSNbIf O2yRdzOG NBflGAy3 G2 |y

11.3 Sexual Harassment/Violence
11.3.2 Sexual harassment is illegal. The policy of St. Paul American School is to maintain an environm
that is free from sexual harassment and violer8exual harassmertn occur between members of
the same or opposite gender.

11.3.3 No student or employee may create an intimidating, hostile, or offensive environment by using
unwelcome words or actions that are of a derogatory sexual or gebdsed nature; threaten,
pressuregcoerce or force sexual contact with a person; or attempt to coerce or force sexual cont
with a person.

11.3.4 Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexual
motivated physical conduct, or other verbal or physmanduct or communication of a sexual
nature. Prohibited acts include, but are not limited to, sexual or dirty jokes, sexual gestures,
displaying sexually explicit materials, name calling, and sexual rumors.

11.3.5 No student or employee will make unwelcomexsally motivated or inappropriate physical contact
with another person.

Reporting Students that believe they have been harassed or subjected to an act of violence, or have withesse
harassment or violence, should immediately report the matter to thHeost administrationstaff, a teacher, or
utilize the Anonymous Reporting Form on our school website.

Investigation SaintPaul American School will investigate allegations of all types of harassment and will take tin
and appropriate corrective acth when harassment is found to have occurred. An investigation will be completeg
soon as ipossible.

School Action The school will respect the privacy of the complainant, the individual(s) against whom the compl
Aa FAESRI IyR GKS gAlGySaasSa la YdzOK Fa LlaairofS:
appropriate action, and to conforto any discovery or disclosure obligations.

The school may take immediate steps, at its sole discretion, to protect the complainant, students, or staff mem
This may include, but is not limited to, immediate suspension pending completion of an gratiesti

Retaliation: The school will discipline or take appropriate action against any person who retaliates against any
person who reports alleged harassment or violence, or who testifies, assists or participates in an investigation
proceeding relatingo such harassmenr violence Retaliation includes, but is not limited to, any form of threats o
direct or indirect intimidation, reprisal or harassment.

Staff and FacultyAbuse Reporting Teachers, administrators, counselors and the school nurse will report neglec
and sexual or physical abuse of children as requimg&aint Paul American School.
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12. Identification Fraud

12.1 Students are prohibited from lending or borrowing the identification of another stuflenany
purposeincluding, but not limited toroom access, lunch line scan, dorm access;afipus passes etc

12.2 Students found attempting to leave campus without authorization by using the identification of ano
student will be processed &%ategory Iviolations of the Student Code of Conduct.

12.3 A student that knowingly/willingly lends his/her identification to another student to allow them acce
off campus will be processed @sitegory Iviolations of the Student Code of Conduct.

13. Insubordination

Insubordination is defined in categesithat are counter to good conduct by students and includedilimited to:
13.1 Altering the truth, lying or fabricating explanations during an investigation into improper behavior o
breach of the Student Code of Conduct in a form that is verbal, @ysidtten or expressed.

13.2Being rude or offensive either verbally, in text, physically; including all hand, body and facial gestu
toward a teacher, administrator, staff member or any employee on campus

13.3Failure to report violations of the Student Code of Conduct to administration if withessed or during
investigation by the Saint Paul American School administration.

13.4Throwing foodeither onto theground, onto the table, or at a peer within the cafeta or on campus

13.5Insubordination is defined by severity as eitligategory |, llor Il at the discretion school
administration.

14. Leaving Campus
14.1 Students are not allowed to leaverogus without proper permission.

14.21n order toleave campus for any time during theekday omweekend, a student mugtossess an off
campus pass or a signed and authorized overnight/weekend pass from a parent or guardian.

14.3 Violation of this policy will result iRrogressive Disciplinedefined asCategory |l

15. Off-Campus Purchases

15.1 Students may not bring any prohibited items onto campus frorrcafhpus purchases

15.2 Students with permission/authorization to make delivery purchases must dmly@ver the front
gate with the gate guardsn duty and in full view of the CCTV system

15.3 Any purchases made at any other gate or purchases made by delivery that bring prohibited items
campus will be received by the Saint Paul American School administration and the student violati
the Codeof Conduct will be subject to Progressivisdipline.

16. Profanity

16.1 The use of profanity in a verbal, electronic, or written fos@xual and insulting and profane gestures
in any language or culture, is prohibited at school, in school vehiclegtautiool function®n and
off campus

16.2 The use of profanity violating the above stipulations will resu@ategory | or Iviolations depending
on context and severitgit the discretion school administration
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17. Public Displays of Affections (PDA)
17.1Public displays of affection are strictly prohibited on school propantyduring school
excursiongevents.

17.2These actions include, but are not limited to: holding hands, kissing, sharing personal space, huggjing,
linking arms, touching inappropriate bogwrts, interlocking legs, sharing enaloes, licking, or
intentionaltouching in a manner that can be perceived by an instruot administrator as sexual.

17.3 Any violations of this policy will result in disciplinary action ranging fraerial warning, Ceegory |, Il
or lllviolationdependent on the severity of the violatia@t the discretion of school administration
A boy and a girl shouldbt be alone together in a room of the school. A boy and a girl simmilde found alone
behind a building, in a corner, or in a vacant place. A boy and a girl found alone in a room together may face
consequences and parents may be informed.

18. Theft

18.1Theftshall be defined as the act of intentionally and without claim of right taking, using, transferring,
concealing, or retaining possession of the property of another without regard to value, without consent
of the owner, and with intent to deprive the ownef the property, or the finding of and keeping of lost
property without making reasnable effort to find the owneand is defined a€ategory Il or IlI
violations depending on severiat the discretion school administration

18.2 A student shall not causa attempt to cause willful damage to property, or steal or attempt to steal
school or private property, either on the school grounds, or at agesigonsored activity or event.

18.3 Students suspected of possessing stolen items may be subject to a sé#relr person and
belongings.

18.4 Theftis aserious violations of school policy. Acts of this nature will result in disciplinary aciion
may also result in a referral to local law enforcement agencies.

18.5 Students will be required to reimburse loses incurred by their theft.

19. Tobacco BssessiofUsage
19.1 Any use/possession of tobacco or tobacco produictsluding ecigarettes, hookahs, cigars, pencil
cigarettes, tea leaves, pipes, cigarette holdéghters of any kindgigarette clampsrolling papersare
prohibited from school property and during school activities.

19.2The act of smoking on campus or during any and all school events is defin€htegary Iviolation
includinglSS andssignedietentionand loss of privilegesccording tdProgressive Discipline

19.3 Smoking within buildings in China is expressly against Chinese Law.

19.4 The possession aiy above paraphernali@pth directly or indirectly, if not being used at the time of
discovery, is defined as@ategory Iand will result in detention to be assigned by school

administration.

19.5 Purchasing cigarettes efampus and bringing them to the dormitory or school grdsinrschool
property, schookponsored events or on scheptovided transportation will beompounded in
Progressive Disciplinender Off-Campus Purchases
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20. Unauthorized keave fromDormitories / Unauthorized Stay in Dormitories

20.1Your safety and welbeing is of the utmost importance. Any form of unauthorized leave from campus

is not only a violation ahis school policy, but may also jeopardize your safety.

20.2 Students may not stay in the dormitory without the express permissiom fadministrators.

21. Unauthorized Purchases and Sales

21.1 Students may not buy and sell their personal items or property to one another without written
approval and authorization from their parents.

22.2 Studentnay not use the school address, or school mailing sydtey and sell clothing as a
personal enterprise for themselves, other students on campus or other individuatarmifbus.

22. Vandalism

22.1Vandalism ishe willful damage to or destruction afchool prorty or the property of others and will
result in anmmediate Category lll, 5 days of OSS.

22.2Vandalism is a serious violations of school policy. Acts of this nature will result in disciplinary ag
and may also result in a referral to &daw enforcement agencies.

23. Weapons
23.1 A student shall not have possession of a weapon in school buildilgisles, on school property, or
at any schoekponsored activity, function, or event off school property.

23.2"Possession" refers to having a weapon on one's person or in an area subject to one's control or
school property or at a school activity. "Weapon" means any firearm, whether loaded or unloade
any device designed as a weapon or through its use capabpl®dficing great bodily harm or death,
or any device or instrument which may be used to threaten or cause bodily harm or death, or de
which reasonably appear to be capable of threatening or causing bodily harm, such as guns (inc
pellet guns), knies, clubsswords, daggers, pocket knives/Swiss Army knimesal knuckles,
throwing stars, explosivemaces, mace spraystun guns, and ammunition.

23.3The school administration has sole discretion in determining wherbgtbor substance is a
weapon.

23.4Possession of a weapon will resulaimtomatic and immediate suspension pending dismissal
International students who are dismissed will be repatriated immediately.

Saint Paul American School, Beijing, has an established guidelP®fpessiveDisciplineoutlined within this handbookAny
student who is dismissed from Saint Paul American School for behavioral issues will be allowed to reapply to the kehool
following semester. Nonetheless, acceptance will be at the sole discodtine school administration
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Confiscation |

In certain situations, the confiscation afour electronics, papersmedia, or othermaterials orpossessions may be necessar)}

Yourfull cooperationis requiredin these situations. |

Electronics |

During investigationsr when in violation of the schools Electronics Polilsg confiscation of your electronics may b

necessary in order ta) provide consequence for a violation in school patipgrotect the process of thivestigation |

or policyc) collect dat throughAdministrative Accessl) and/or to ensureyour Right to Privacandthe privacy of |

the investigation. Follow the guidelines of Administrative Access and surrender your déecerequested by,

administration I

I

1 Fake/Decoy DevicesPhone shells, empty laptop shells, inoperable phones, unregistered phones, broken pll1

and any/all electronic devices that are used as decoys or false devices meant to distract, deceive and off

undermine the Electronics Policies and Procedureirmd within this handbook will be confiscated. The retur

of these decoy devices will be at the discretion of Saint Paul American School administration. :

9 ISS:Studentsare prohibited to have access tioeir phone duringn-School SuspensionlISS is eonsequence as:

aresult of an investigation 6f & (i dzRt®nys @r@ decisions. The focus of the consequent8Sestricts |

a 0 dzR friyilegeddr the days assignedincluding access to social media and the applicationthein devices |

- allowingthe student time to reflect and redirect their decisions in the future to avoid the same consequen':
again

I
I
1 OSSAs previously stated above, students are prohibited to have accdbgitgphone duringhe course of an |
investigation If the investigation results i@ut of School Suspensiph & (i dzfeSingriic@evicewill be |
confiscated until eithetheir arrival at the airpor{for international OSS)r until the studenthasbeenescorted :
off campus to the care of a parent or guardian. This is done to ensure the privacy of the student receiving

I
Tobacco/Alcohol & Other Prohibited Items |
Safety is of the utmost concern for the faculty, staff and administration of Saint Rearigan School. WDing :
investigations, the confiscation of any and all prohibited substances withtveed outimmediately. Prohibited |
substances are outlined in detail within tiéeneral Code of Conduand include, but are not limitetb; tobacco, |
tobaccorelated products, ecigarettes, drugs, alcohol, weapons, ammunition, dangerous tools, etc. These items
not be returned and will instead be destroyed and/or dispdbsé by school administration.

I

|
Articles of Clothing I
Saint Paul Ant&can School endeavors to maintain a diverse and accepting learning and living envirotinaent. |
student is in possession of an article of clothtingt is racially offensive, contains profanity, makes references to :
drugs or alcohol or other prohibited bstances, advertises violence or hadepicts images that are offensive or
profane, contais nudity or is otherwise found to be counter ® peaceful and equal livirand learning [
environment,the article will be confiscated and returned only when ttetudent returns home on the nexand I
earliest possible occasion. h€ articleof clothing subject to this processs not to return to school again :
Makeup & Other Cosmetics :
Dependent on the makeap policy of Saint Paul American School, if a student has repeated referrals involving |
makeup products and/or other cosmetithgese items will be confiscated in order to attempt to halt the behavior i
usingtheseobjectsand to preent the student from receiving further disciplinary actions. Cosmetics and makeuy
that have been confiscated will be returnedly when the student returns home on the next and earliest possiblg
occasion The items subject to this process an®t to return to school again :
Items not specifically mentioned on this page may also be subject to confiscation if they are deemed dang(%
hazardous, offensive, racialtharged, deadly, depicting nudity or adult situations, illegal, abusive, potentially
degrading to the reputation of a student of that of Saint Paul American School or leading to concerns for the h
safety and security of students, faculty of staff of Saint Paul American School. |
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Sight Un seen & Electronic Device Policy

We encouragelte use of technology for the purpose of academic enhancement and use. Unauthorized use of electronic devices may fesult
device being confiscated and will be subject to progressive disciplinary action.

14 dzaSR KSNBAYS G(GKS GSN¥Y da/ 2 smihivafchatoshérmobNeRaptidy devige owngdor iss&ed Ry fhg LIX
{FAYG tlhdd ! YSNAOIY {OK22f (2 lye alGdzZRB8YSRT 2RI &IGrH SahiphvBtgiyR KB RS |
26YySR RSa1G2LI fFLIG21LJE 2NJ 2GKSNJ Y20AfS O02YLMziAy3d RSOneDS D |¢ K

connections used to access school or Intefibased information. All students are responsible for their actiams activities involving

Computers and/or Computer Services, and for their Computer files, passwords and accounts. These rules provide genezalanddariog
the use of the Computers and/or Computer Services and examples of prohibited uses. The ndeattempt to describe every possible
prohibited activity; students, parents and school staff who have questions about whether a particular activity is prehiedouraged to
contact a school administrator or the Technology Coordinator. Thess aplgly to all Computers and/or school Computer Services regardless
of how they are accessed.

If students fail to adhere to the Sight Unseen & Electronics Device Policy, after an administrative investigation and @aluat
a schoolwide electroits ban wil be set into place.

Sight Unseen Policy
Saint Paul American School has adopt&ight Unseen Poli@s of the 20172018school year. This policy allows
studentsto haveauthorizedelectronic devicein school, but you are not authorized for its perabosage at any
time within the school building without prior authorization from a teacheadministration
1 Dorm students maynot bring their phones to schoat phones are to be kept in the dormitory.

f Day Studentsnay have phones that are tde keptonsilentmodeandA y G KS &G dzZRSy Q3| o
Phonesre not authorized to basedanywhere on campus during school hours, carthey be usedvhile
transitioning from one class to anothearor while standing in the hallwayor while on the staircasepr in the
bathroom,nor in the classroorbefore/after your classes
HeadphonesThe use of headphones in class is by the authorization and discretion of the classroom teacljer.

Students may use electronic devices within the school buildingnenconditio only, authorization/permission
from a teacher or administrator.

Administrative Access

Electronics: Students are required to give full disclosure to school administration concerning their electronic
devices. During investigations into misuseslettronicsor upon the condition ofreasonable suspicioand/or
suspicion of a violation of the electronics policgheating or plagiarismand/or any school policy prohibited by the
Student Handbookstudents will be required to unlock their electrowievice, matching any of the above
descriptors mentioned in this policy, or provide passwords for the requesting administrator.

(et

Students are required to allow full accesdsi KS a (i dzZRSy i Qa & adSidistrhid ifdnygandab A O S
investigationsthat involve butarenot limited to: software, photos, apps, text messages, emails, social media posts,
notes, websites, games, phetaults, videos, etc.

Electronic Contact with Teachers and Administration
Studentsare encouraged ask questiottstheir teachers and to the administrations of Saint Paul American Schgo
for communication outside of the classroom. Students must be considerate of private boundaries and the piarsonal
preferences of the teacher/administrator they wish to contactm®@axonsiderations include:
1 Teacherdave the right taefuse to divulge their personal social media accounts to students
f {GdzZRSYGaQ YIFIAY | @SydzS 27F St SO0 NRgidoiegistzeedealzy A OIf (i A 2
9 Students may contact teachsglectronically, but at reasonable times of the day (school hours)
1 Content of the message sent to/from students must be academically professional
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Acceptable Uses

Only with permissiorandin full understandingand cooperatiorof the teacher or supervising adultgsent
inside ofthe classroom

{FTAYd tld ! YSNAOIY {OK22f Q& / 2YLJzi SNA I yRk2NJ
YR NBaSINOK O2yaradSyd sAdK GKS {FAyd tFdz !
instructional goals.

Swudents must comply with all policies, school rules and expectations concerning student conduct and
communications when using Computers and/or Computer Services, whether on or off school property.
Students also must comply with all specific instructiongfszhool stafnd volunteers when using the
computers and/or wireless devices special occasions or during rolassroom events

Prohibited Uses

Unacceptable uses of Computers and/or Computer Services include, but are not limited to, the following:

Accessing or Commueating Inappropriate Materials Students may not access, submit, post, publish, forward

| 2

download, scan or display defamatory, abusive, obscene, vulgar, sexually explicit, sexually suggestive, threatening,

discriminatory, harassing, bying and/or illegal materials, imagéstill or video) or messages.

lllegal Activities Students may not use Computers and/or Computer Services for any illegal activity or in violatio
school rules. Saint Paul American School assumes no responfibiliggal activities of students while using
Conputers and/or Computer Services

Files, App and SoftwareStudents may not copy, download or share any type of copyrighted materials (including
YdzZAAO 2NJ FAEYAO 6AGK2dz (0 wioadsdityaaabpa withdBiNde axgrésa aiyiofizatdm
of the Technology Coordinator.

52gyft2F RAY 3 a! LA ¢ ToNRBtauthadziatior ol $chobl BtaffStaddrid b4y download
apps onto mobile devices issued by the School provided tlestettapps do not violate the other provisions of this
aSOGA2Yy NBIFNRAYI at NPKAOAGSR | &S aé-authgiiRed sdivd drittie 8vent (
school staff discovers inappropriate materials on a student device, the device mapfiscated and the materials
removed without student permission, even if it means the loss of student purchased material, and appropriate
NEAaGNROGAZ2Y A YI& o6S LIEIFOSR 2y (GKS aidzRSy G Qa 7Fdzi dz2NB
search Computers at any time with or without cause as part of an effort to deter violations of these rules and to
confiscate and search PrivateBwned Computers on school grounds upon reasonable suspicion of a violation of th
GtRRBROAGSR | aSa¢ aSoOutArzyo

Plagiarism Students may not represent as their own work any materials obtained on the Internet (such as term
papers, articles, music, etc). When Internet sources are used in student work, the author, publisher and web site
be identified.

Use for Mn-School PurposesUsing Computers and/or Computer Services for any personal reasons not conneg
with the educational program or school assignments is permissible so long as those uses do not constitute a violg
GKS &t NBKAOGA (G $hBse tulasSiadéor ate Bddiiitdrfarig watt¥Fthe educational purpose of these devices|
the student or others.

Misuse of Passwords/Unauthorized  dzZRSy ida Yl & y234 akKINB LI adag2NRax
20 KSNJ dza SNE Q |t tO reudméiit the net@advd séciirity Siefrisland/or Computer Services.

Malicious Use/Vandalism Students may not engage in any malicious use, disruption or harm to Computers and

/ 2YLIzi SNI { SNPAOSasz AyOf dzZRAyYy 3 OONdBiF (yA2yl3d £f A YOMINSRIZYURS yKiil
management software and creation/uploading of computer viruses.
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Compensation for Losses, Costs and/or Damages

The student and his/her parents are responsible for compensating Saint Paul American School for grgokstssas
damages incurred by the school for violations of these policies/procedures and school rules while the student i

using Computers and/or Computer Services, including the cost of investigating such violations. The school assume:

no responsibilityfor any unauthorized charges or costs incurred by a student while using Computer and/or

Computer Services. The student and his/her parents/guardians are similarly responsible if the student takes any

action with a Computer that has the purpose or effectofding any warranty in effect covering such Computer or

of providing students access to apps that are available other than at the app source authorized for use by the schoc

Care, Damage, Loss and Theft

1. Care of and Responsibility for Damage to Congrst Students and their families are responsible for the proper
care of Computers at all times, whether on or off school property, including costs associated with repairing or
replacing the Computer.

2. Computer Loss or Theft and Loss or Theft Preventibra Computer is lost or stolen, the loss or theft must be
reported to the teacher and/or administrator immediately. Additionally, if a Computer is stolen, a report should
made to the local police and the school technology coordinator immediately

Miscellaneous Issues

Confiscation/Restriction of Privileges/Disciplinary Action
Violation of policies or rules governing the use of Computers and/or Computer Services, or any careless use o
/ 2YLJzG SNJ Y@ NBadzZ G Ay F+ aiddzRSydQa /2YLIziSNI 6SAy3

Computer under the direct superiis of school staff. The student will also be subject to disciplinary action for any

violations according to the Saint Paul American School Code of Conduct.

Additional Rules for Use of PrivaleOwned Computers by Students

1. Students are permitted to use iRately-Owned Computers in school provided that they comply with the

fa

(@

policy and rules governing Computer and Internet Use, there is a suitable educational basis for the request,

YR GKS RSYlFIYyRa 2y (KSredashkbk2f Qa ySG62N] 2N aidl

2. TheTechnoldé& &0l FF KlFa GKS [ dziK2NAG& G2 RGWh&NBMpyis
would place an undue burden on or could interfere with the Computer Services.

3. The student is responsible for proper care of his/her Privafalyned Computer includg any costs of
repair, replacement or any modifications needed to use the computer at school.

4. The school is not responsible for damage, loss or theft of any Privatehed Computer.

5. Students have no expectation of privacy in their use of Computer Services while using a Rowatety
Computer at school. Students must supply password to unlock devices upon request.

6. Violation of any policies, administrative procedures or school lgs@2 f @Ay 3 | &0 dzRS Y {i

Services or a Privatefywned Computer may result in the revocation of the privilege of using the comput
at school and/or disciplinary action.

7. The school may seize any privatelyned computer used by a student iat®ol without authorization as
required by these rules and the contents of the Privately Owned Computer may be searched. The com

7
g K

6AtE 08 NBGINYSR (2 (KS &idRSyiQa LI NByida 6KSY A

purposes.
8. Studentsare required to register laptops and tablets with school administration and allow monitoring
software to be installedhisdeemed necessary by school policy.

Locked ContainersStudents are required tanlock and providéull access to administrators drCampus Life Sta
concerning locked boxes, cabinets, drawers, containers, bags, or paygbethe condition ofreasonable
suspicionand/or suspicion of a violation of the electronics policgheating or plagiarismand/or any school policy
prohibited by the Student Handbook
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Progressive Discipline

Discipline Appropriate discipline for student violations will be determined by sbhbool administrationViolations
of the accepable use guidelines or SchodallRey will result in disciplinary action up to and including expulsion.
Disciplinary action will be taken in a manner consistent withRhegressive Disciplinpolicy. Violations which may
be deemed criminal will be referred to the appropriate law enfonemt officials As a schoolye observe

restorative practicesvhere possibleThis meanto believe that decisions are best made and conflicts are best
resolved by those most directly involved in theBtudents can better learn from situations when they are actively
engaged in the process; adults doing thimgth students, rather tharto them orfor them.

Category | Infractions

Offense

Title

Consequence

Discretionarylntervention

A Category | @enses:

-Academic Dishonesty {nor)
-Attendance/Tardy

-Bullying

-Curfew Violations

-Damaging propertaccidental
(studentpays for damage)
-Elevators

-Failure to speak EnglisBQZ
Violation)

-Food and Beverages
-Improper Uniform
-Insubordination (ming

-Misuse of Eectronics
(3dviolation-Parents Contacted,
4 violation-ParentsRetrieve
Electronics from schoolth5
ViolationElectronics Confiscatgd
-Near Fight

-Off-Campus purchases
-Profanity

~additional violations may be
added by scho@dministration

Verbal Warning

Administrative Warning
with log entry

15t ¢ Referral

administrator

1 Detentionassigned by schoc

2nd - Referral

2 Detentions
assigned by school
administrator

34 - Referral

3 Detentions
assigned by school
administrator
AND

Detention

AND
Parent Notification

1 SaturdayDetention or a4th

(at administrative discretion)

Disciplinary consequences are coupled
with interventions to help promote a
positive change in behavioat
administrative discretion

- School and classroom behavior
expectationsclearly defined with all
students

-School and classroom behavior
expectations communicated with families

- Student and teacher conferences about
behaviors

- Parent contacted

- Parent/teacherstudent conference

- Counselor/student conference

- Adminigrator/ Student conference

- Parentteacher/administrator conference
- Corrective Behavior Assignments

- Behavior contract including incentives af
consequences

-Loss of Privileges

i Offenses againstchool policies and proceduresamstart with averbal warningandreferral, but consequences will be
at the sole discretion of the school administration

= =

The loss of privileges by a student may be lengthened or shortened at the sole discretion of satin@teation
Type of suspensions includihgSchool suspension (ISS) or Out of Schagpeéhsion (OSS) are to be carried out at the
sole discretion of the schoaldministrationof Saint Paul American School.

1 AllCategory Il infractionsesulting inOSSwill be carried out immediately unless extenuating circumstances exist. A
loss of privilegewiill alsobe incurredimmediately Any further violations ochoolpolicymayresult in an OSS pending

investigation with potential dismissal.

Note to Students: You will be issued a single verbal warning for your violation of the rules and regulations of Saint Paul
American School as a whole. Consequences in the Progressive Discipline system are not isolated; a verbal warning fgr &
violation in one domain of Categoroffenses leads to a referral in the following violation of another domain, ie. A verbal
warning for misuse of technology will mean your first uniform violation offense will be a first referral.
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Category Il Infraction

Offense Title Consequence Discretionary Intervention

A Category |l offense: 1-3 Day Suspension Disciplinary consequences are coupled
1st ¢Referralor Potential Loss of Privilegeg with interventions to help promote a

- 4th-gth Category Referral 4th Category | (2 Weeks) positive change in behaviaat
-Academic Dishones{ajor) Behavioral contract administrative discretion
-Bullying 2nd_ Referralor 2-5 Day Suspension*
-Curfew Violathns 5th Category | Loss of Privileges -Administrator/StudentConference
-Evacuation (3 Weeks)
-Harassment -Counselor/Student Conference
-Insubordination (major) 3 Referralor Quspension*pending
-Major insubordination or 6" Category | administrativedeliberation | -Administrator/Teacher/Student
classroordisruption. Loss of Privileges Conferences
-Profanity(major) (1 Month-Semester)

-Theft

-Tobacco Use & possession, to
include vaporizers, etc.)
-Unauthorized Leave from
CampusiDfraud (Give ID,
Attempted exit form Campus)

~additional violations may be
addedby school administration

If behavior continues, then the school has the
ability to recommend out of school suspensior
or expulsion with secondary findings.

-Behavior contract including incentives
and consequences.

-Referral to Communitpased
services/School Beautification Prograrn

Category llinfractions

Offense Title Consequence Discretionary Intervention

A Category lloffense: 18t cReferralor 1-5 Day Suspension | Disciplinary consequences are coupled
4t Category |I Loss of Privileges with interventions to help promote a

-OutstandingCategory Referrals (1 Month) positive change in behavicat
(Discretionary Behavioral contract administrative discretion
-4th Category Il Referral 2"d_ Referralor 5-10 Day Suspension*
-Alcohol*** th Loss of Privileges -Administrator/Student Conference
-Assault and Violence*** 5" Category |l (Administrative Discretion]
-Bullying -Counselor/Student Conference
-Curfew Violations* 3d. Referralor Out of School
-Drugg** gth Category I Suspension* -Administrator/Teacher/Student
-Evacuatiot pending an administrative Conferences
-Harassment meeting

-Insubordination (egregious)
-Theft

-Unauthorized Leave from
CampusID FraudMajor) (Fence
Jumping, 1D theft)
-VardalismIntentional (Students
pays for damages)*

-Weapons

~additional violations may be
addedby school administration

If behavior continues, then the school has the ability to
recommend out of school suspension or expidn with
secondary findings.

Seondary findings are defined as:
1.) Other means dforrections are nofeasible or have
failed to bring proper conduct

and/or
2.) Due to the nature of the act, the presence of the puy
posesa continuing danger to the physicafsty of the
pupil or others.

-Behavior contract including incentives
and consequences.

-Referral to Communitpased
services/School Beautification Progran

1 Offenses against school policies and procedurag start with averbal warningandreferral, but consequences will be

at the sole discretion of the school administration

f
f

The loss of privileges by a student mayldregthened or shortened at the sole discretion of school administration
Type of suspensions includihgSchool suspension (ISS) or Out of Schaspe&hsion (OSS) are to be carried out at the

sole discretion of the schoaldministrationof Saint Paul Ameran School.

1 AllCategory Il infractionsesulting inOSSwill be carried out immediately unless extenuating circumstances exist. A
loss of privilegewiill also be incurred immediatelyAny further violations ochoolpolicymayresult in an OSS pemdj

investigation with potential dismissal.
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Dorm Code of Conduct
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I:I Dormitory Living Structure

General Considerations

1. Boardingstudents should applto live in the dormitory beforethe semestebegins and requires school approval
before dormitory life may commence.

2. There is gublished and detailedystem for managing housekeeping and disciplirressystemwill berevised
each semester.

1 As for studers who accumulatg-6) points withina semesterthe Saint Paul American School administratig
will inform their parentsthrough their counselor or advisor

1 If a studentaccumulateg-12) points within a semestethe studentwill be assigne@n Outof-Dorm
spensionfrom Sunday to Sundagf the following week or &oss of Privileges for four weekiependent
on their residence conditions

9 If a student accumulates24) points within a semester , the student will be assignedart-of-Dorm
Suspension for one montbr aLoss of Privilegesf the remainder of the semestetlependent on their
residence conditions.

9 If a student accumulates36) points within a semester, the student will be assignedbart-of-Dorm
Suspension for the remainder of the semester aDorm Behavior Contraalependet on their residence
conditions.

1 For fultime boarding students, who reside in the dorms 7 days a we48)will result in expulsion from
the dormitory and the student will be denied the right to reside from the dormitory.

3. All dormrelated issus willbe monitored by Dormitory Stafff a boarding student offais relevant regulations,
Dormitory Staffwill penalizehim or heran appropriatepoint penalty. Students involved in a serious violasiovill be
deprived the right to residen the dormitoriesandas a result oflisciplinary actioa

Room Assignments

1. Saint Paul American Schoullre-S @ f dzZ §S & ( dzRS y (i & QthdjddmniforleFedcdemdstery” &
Studentswith severe disciplinary records that have resulted alininability to adapt to dormitory life will not be
permitted to live in the dormitories the following semester after consideration and deliberation by the Saint Pau
American School administratioDornitory Staffand Saint Paul American School Admintstrawill assign and
organize rooms and beds basedreal conditiors and availabilities

9 Students cannot change roomsbeds without permission

1 All room changes must be ratified and confirmed by the Saint Paul American School administration

1 NonBeijing local students withoutsidencen Beijing can apply to residethe dorms (including weekends)
in the first week of each semester

2. A dorm fee will be charged based on each semester. Students apptyberomeday-students,who have bea
suspendedrom schoo) or who are withdrawing otransfering to another schoothat request refundsshould hand
in a written application in the first month of each semester.

f Refunds wilbe grantedwiththed OK 2 2 f I R Yraview andaplarovahk 2 y Q &

91 Applications after the first monthvill not be accepted

1 Refunds start on the day when students completely enmipgir roomand have completely vacated the
premises

i If a studentsinvolved in vandalism, he or she should payrespondingcompensatiosin accordance with
the record from dorm teachers.
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3. The period fovoluntaryroom change requestshall be determined by the Saint Paul American School
administration. Voluntary room changes will be limited to periods aligned with the beginning andfezath
semester. During the semester, room changes/ occur onlyor emergency and irreconcilable roommate conflicts

1 Inthe casef avoluntary room changedudents are requires to present theiequest to their adviser or
counselor. The request requires full agreement and approval of all parties involved.

1 Inthe case of ammergency room change or irreconcilable roommate conflistudents are required to
seek out the Dean of Students to presehe situation and gain approval for a room change.

Involuntary and mandatory room changes may be made if deemed necessary by Saint Paul American Schg
Administration ¢ Student cooperation is required

Facilities and Maintenance

1. Each roonisequipped witha patch board, bed cushiog]othingrack and a trash can {gdents pay for damage
of these articles); in addition, each student will have a bath mat, 2 sets of bedding, a cotton quilt and a pillow.
Students can make their own choices redgagdother articles of daily usénot restricted by the dormitory rules

2. Public facilities in dorms are all equippedtbg school Students should check facilities they have in their own
roomsin accordance with relevant ternfieom Agreement foiSafeguarding Public Facilities in Student Dorm
Students need to put their signatures on it after confirmation.

3. Boarding studentshouldinform dorm teachers that their room facilities were damaged. Students are requirg
to be fully responsible fathe items that have beemisused damage omare missingForintentional vandalism,
students should compensate for twice its pridéie shoolwill R S LINA @S & i dzR S y doém&in fedodsK (i
occasion.

Security

1. There is an annudire safety drill in dorm. Dormitory Staghould instrucstudents onsafety asecessary

2. Boarding students should takmpodcare of their personal belongings. Do tedavevaluablesexposed and easily

accessibleKeep cash properlpcked awayMake sure that your wardrobe is locked. Turn off all powers, lights and

the air-conditioner before leavingou room

3. We implementschootcard management system. This card is the key to school gate, doors of dormitory and
a0dzZRSy (4 Q 2 ¢ yeephiBafeYird hever kerfiito attfers.|

4. Pets, connecting power lines without permission, using electric appliance (electronic curls, humidifier, elecf
cookers) without permission, setting fire, etc. are strictly prohibited in dorms. Flamraablexplosive hazardous
articles are strictly forbidden in dorms. Once discovered, students will lose the chance of living in dorms directl

=
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5. Nonstudent\k A G2N&E 2NJ RFe aiddzRSyda FINB y2G fft286SR AY

SYUSNAY3 0284Q R2N)Y gAafft Ittt €SIFIR G2 | NAIKG RSLN

6. In case of emergency (such as power cut, water cut, etc.), please be calm and bring it to the attention of dg
teachers in time.

Hygiene

1. Boarding students shouldganize their personal belongings and keep them presentable before lefaving
school

2. Cleaners ar¢asked withthe hygiene of public areas. Please resyhetr work. Keepyourrooms clean and tidy.
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Discipline

1. Boardingstudents should followhe regular daily schedule strictly. Students should exit the dorms at given time

during morning, noon and evenirgg defined by the Saint Paul American School Bell Schedule

2. Boarding students should registalt of their personal electronicgnumberand type) to dorm teachers on the
first day of each semester, including cellphones, computPess, iTouch,PSPetc. These electronics aedlowedto
be used in accordance wittormregulations. Students are required to report the changes opaisonal electronics
in time to dorm teachers. Students will be responsible for all consequences result from failing toalegroges,
losses or confiscations

3. Boarding students are allowed to ueir cellphones irthe dormitory. Students shoulturn in the cellphones
and put them into the cellphone lockers before leaviagschoolor going to bed.

4. Boarding students should turn in all electronics relatimgntertainment, gamesandinternet before going to
bed, and put them into the locksrin dorm study hall. Students can retrieve these electronics in next morning.

5. Boarding students will be required to attend study hall and be assigned to specified rooms in accordance wi

requirements ofthe Saint Paul American School administnat Students should be on time and follow the study hall

disciplinary policy.

6. . 2 NRAYy3 &aGdzRSyida I NB LIS NXNppraval ri thénzpply tor]late highstuByally
(23:00pm0:00pm Morday-Thursday due to the responsibility of academics. Noise levels must be considered du
late night study hall. Students who get involved in chatting, laughing, quarreling, shuttling between rooms will |
the late-night study hall privilege for that semester inadiately.

Attendance and Tardiness

1. Boarding students must return to the dorms and check in before 22:00pm through Monday to Thursday. In
of special situation that students are not able to return to the dorms on time, parents should contact salask

th the

ring
DSe

case

the students for a leave, otherwise students should hand in a pass approved by their counselors. As for students wi
are not able to return before 22:00pm on Sunday, parents should inform dorm teachers by phone before 21:30pm.

2. Boading students (leaing at weekends) should exit the dorms before 17:00pm on Friday, and return to the
R2NXYa&a 2y {dzyRlFeéd Ly OlFasS 2F &LISOAlIf aAddz GAzyas 3§
adjustment.

Storage

g d:

Students may store their personal items in the dormitory in designated spaces over the designated breaks. These

spaces and timeframes will be determined according to the school calendar and space available.

For students who have withdrawn from schooddm dismissed or transferred out of Saint Paul American School,
important that their belongings are cleared from the dormitory on their last official day as a registered student.

In the case that belongings are left behind, the Dormitory Staffke#@p them in storage fasne month After a
period of one month, these belongings will be removed from the dormitory as waste or as local community
donations.
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Rewards Appealsand Consequence of Offendingpkties

Rewards

A Golden Sar isawardedfor dorm roomswhose pointshavenot been deducted foa dayduring the Monday
through Friday inspection&arred Golden &rs willnot redeem lost, or negative, points in the dormitdsyt may
earn back lost privileges or the following rewards:

1 TenGolden Starsnay be redeemed foDneLate Night StudyHallPassor:
1 20 Golden Stari total willaward a student a ongveekDorm Study Hall Passr;
1 50Golden Starsn total willaward a student &aint Paul American School Swag Voucierth 100RMB

Earning Golden Stars may restore privilef§éise number of Golden Stars earn@BTERhe loss of privileges is equa
to the number of points lost (ie. 12 stars for 12 lost pointgrnikg Golden Stars wNOTnegate Dorm Behavior
Contracts, Live Wire Offensésst pointsor disciplinary consequences taken by SPAS Administration.

Appeals

If a student does not agree tdeductionof points he or shds permittedask dorm teachers or dorm head for a
reviewwithin 3 days(starting on the day when he or she gets the deduction). The poiagse corrected if it is
reasonableand acceptableReview after 3 days is hot acceptable.

Consequences

Students in the following situatiomeaybe given arDut-of-Dorm SispensionReapplication for dormitory residence
may be an administrative concern in these situations as well.

U Creating dangerous aregative emotionaénvironmentswhich pose a threat to not only his or her own
living and afety but ako others
U Insubordhately dsagreéngor arguing with dorm management stafégarding dorm regulations.

Students whaeceivean Out-of-Dorm Suspensioare not allowed to enter dorms without permissiotudentswho
disregardthis rulemay be assignednotherOut-of-Dorm Suspensioar be deprived the right afesidingin the

dorms. Students get two owdf-dorm suspensions in one academic year would not be qualified of living in dorms
next academic year.

Students who get involved in each situation as followdaviving in dorms will be deprived of livingdorms
directlyin Out-of-Dorm Suspension or a Loss of Priviledalso see Live Wire Policies on page:32)

1 Smoking, alcohol, bullying, gamblifaso see Progressive Discipline)
91 Insubordination includingrofanity and/or disrespect to dorm teachers
9 Theft(also see Progressive Discipline)

1 Use of ammables, explosive, poisonousubstancesharmfulor hazardous articles such as knives, lighters
etc.

Vandalism:rtentional (also see Progressive Discipline)
f .28a& SYUGSNAYy3a FANI AQ R2N)X YR FANI A& SYGdSNAy3I g

=

*Dorm teachers will stay in the dorm in shifts for 24 hours. School nurse will be on duty during the evening. In ¢
of extreme emergency, find them at reception or in dorm office to get help immediately.

¢St 0.283Q FB27RSTSZTABEOSLIIAZ2Y OY
Tel GNX 3 Q R 2 NIV82ReB/&RI3E A 2 y 0 Y
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Dorm Evaluation Standasi

Items Requirements Penalty
2= Students in the dormitory will be required to be on time for study hall. No talking,
=] ‘IE‘ eating, changing seats, walking in and out of classrooms rand&moigents should use -2 points
n electronics abide by the policies.
1. Beds should be presentable withat#msother than beddings on them. No .
. . -1 points
hanging items beside beds.
0 2. Keep items on desks and bookshelves in order. No garbagaiaddes on desks. -1 points
§ 3. Noitemsunder the desk or on the floor. Shut down the power on the desk befor 1 points
o leaving.
4. Put slippers under the ladders, and chairs into the empty space under the desk -1 points
5. Put shoes in shaacks and luggage in shelf on the balcony. -1 points
1. No graffiti, posting or nailing. All the items should be organized in order. Keep 1 3 point
g original appearance of dorm rooms. points
g 2. Do not change beds or rooms without permission. -3 points
3. Keep items on water sink in order. -1 points
0 YK hyteée adGdzRSyida 6A0K ekfthe dgokms during SlasO .
c . -3 points
g periods or breaks.
Q 2. Do not take day students or anybody from outside to dorms without permission -3 points
q% oo 52 y20 SYGSN) 20KSNJ LIS2LX SQa NR2Y -3 points
% 4. Do not eat take@ut in dorms. -1 points
g 5. Do not tamper with or attempt to control electrical boxes and breakers for room 12 points
power. The se of electrical boxes and breakers by students is forbidden.
6:30am Lights on
Before 7:30am Exit the dorms on time (Befor&20am on Monday) ‘ -1 points
L 11:20am13:00pm Lunch break
§ Before 13:00pm | Exit the dorms on time ‘ -1 points
3 17:30pm18:40pm Dinner break
%‘ Before 18:40pm | Exit the dorms on time -1 points
cD’E Before 22:00pm Evening cheelp Returnto '.[he dorms on time andheck in in 3 points
= accordance with the requirements
4 [ AGKG&a 2dzi 6D2 G2 06SR |jdza S
o No cellphones, computers, books, etc. Students applied for Ig
23:00pm night study hall should finish washing in advance, and then bg -6 points
the appointed study hall rooms of each floor for studyindobe
23:00pm.)
Before 23:00pm Turn in cellphones and electronics,.and then put them into 2 points
cellphone lockers of each floor on time.

Retrieval of cellphones and other electronics

7:00am-7:25am

Retrieve electronicgExpect cellphones. If students do not retrieve
their electronics during this period, they need to wait until 17:00pm,

After 11:20am

Retrieve cellphones

Before 13:00pm Turn in cgllphones and put them into cellphone lockers of eac 2 points
floor on time.
After 15:30pm Retrieve cellphones
Before 18:40pm Turn in cgllphones and put them into cellphone lockers of eac 2 points
floor on time.

After 21:30pm

Retrieve cellphones
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The followingis a list of zero toleranceoliciess | f a2 (y 26y | Aforthe do@nBory2wRidhi® L

lead to Outof-Dorm Suspension or Loss of Privilegewd a loss of (12) points

Students who havenore thanone cellphone should turn in af his or her cellphones and put themtanthe
cellphone lockers on time. If a student temporarily took an electronic device to school, he or she need t
inform the dorm teachers immediatelgtudent may only remove their devices to take to school under the
conditions of administrative approvaf Saint Paul American Schodiny fraudulence will leath a
confiscation of the devices andB2) point deductiononce discovered. Parentsay choose to take the
electronics backr one functioning device may be returned to the students upon admirtiggaliscretion

Fraudulent devices include but are not limited to:

91 All unregistered phones
1 Phone cases with no phone inside
1 Phone case&hargers with no phone inside
1 Secondary phones that are unusable
o Including phones that do not operate, are without a Siid or no longer activate
Laptop books or cases filled with nefectronics
Falsephones that are notfunctioning
o Fake phones, replica phones, empty phone bodies, etc.

=a =4

Students who show insubordinate shhow blatantlyunreasonable behavior to Dormitory Staffi these
situations, students will be deductdd?2) points These behaviors include:

1 Yelling needlessly at the Dormitory Staff

1 Mocking Dormitory Staff

9 Swearing, arsing or using profane language directed at Dormitory Staff

1 Willfully ignoring Dormitory Staff when being directed in reasonable conditions

Smokingin the dormitory is strictly prohibited by Saint Paul American School policy, the policies of Seca
HighSchool andby Chinese LawThis will lead to a deduction ¢12) pointsin addition to Progressive
Disciplinary measures.

The possession and/or consumptionadéoholin the dormitory is strictly prohibited by Saint Paul Americar]
School policy, the piies of Second High School. Underage drinking is strictly forbidden by Chinese Lal
Consumption and/or possession of alcohol will lead to a deductigh2)fpointsin addition to Progressive
Disciplinary measures.

. Vandalismin the dormitory is stritty prohibited by Saint Paul American School policy, the policies of Sec

High School and by Chinese Law. This will lead to a deducifb®)qfointsin addition to Progressive
Disciplinary measures.
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This policy if violated, will result immediate Out of School Suspensigending administrative deliberation
on dismissal. If the student is not dismissed, they will not be permitted to reside on campus and must t
on Day Student status.
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EI Acknowledgement of Receipt and Understanding

I have read the Saint Paul American School Student Handbook and fully understand its contents. As a student
agree to abide by the ruleand policies in this handbook.

Student name (print):

Sudent number:

Student signature:

¢ 2 RIDat® a

Student Pledge of Conduct

To be read, signed and dated by the student.

As an SPAS student, you will have the opportunity to take para unique and challenging program. We hold high
standards for our students and expect that they will conduct themselves in a responsible manner and be good
representatives of theirfamilies, educational background anidome countries.

Please read the fldwing statements and sign your name below as a pledge to uphold these standards of conduct.
. I will be open to meeting new people and learning about other cultures.
. I will share my culture with others and will be a good representative of my hoordrgo

. I will treat all students, teachers and staff with courtesy and respect.

1

2

3

4. | will speak English throughout the school day.

5. I will take my classes seriously and will do the best work that | can.

6. | will do my own work in my classes and will not cheat on assignments and tests.
7. 1 will not snoke, drink alcohol, or do drugsegardless of my age.

8. | will treat all school property with care and respect.

hd L oAff F0ARS o0e Iff aoOK22fQa NHzA Sa o{t!{ /2RS |2F
students to do the same.

10. I will do my best to have a positive experience and to create many wonderful memories during my time at $PAS

Student name (print):

/ Saint Paul ‘)

Sudent number:

Student signature:

¢ 2 RIDAt@ &
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ACADEMIC POLICIES AND
PROCEEDURES
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Introduction

An overall goal of the Saint Paul American School program is to provide students an authegriican curriculum
alongside an intensive Chinese language and culture program. This program will result in two Diplomas, one igsuec
through Saint Paul Preparatory School and one issued by the #2 High School Attached to Beijing Normal University
Our unigue location, coupled with a certified American and Chinese staff, allows our program to truly provide
students with a unique high school experience.

Diploma Requirements

American Diploma Requirements

To earn the diploma issued through Saint Paul Preparatory, students enrolled in our school will complete courses

totaling @ minimum o#8 credit hoursb  { @

t I dzt

' YSNA Ol v

{ OK22f Qa RALIX

College Track Diploma, STEM Kagplomaand STEM Diploma. Students are also required to atteigtit
semesters of high schoah ninth through twelfth grades

Students are individually responsible for seeing that they are meeting the requirements necessary for graduati
butanadvistld 2 NJ F RYAY A A G NI G2 NI gAf fTheXauysalail WaetSvithOridividual stzideditg

twice each year. Any student who has a question regarding graduation status should contact an advisor or

administrator.

Subject area graduation regeiments are as follows:

Subject Area

College Track

STEM Track

STEM Diploma

Language Arts

8-semestercredits (1 must be
in Speech)

Same as Regular Diplorm

Same as Regular Diplon

Math

6-semestercredits (including
Algebra Il)

8-Semester credits
(includingAlgebra Il &
Pre-Calc)

8-Semester credits
(including Algebra ll & a
AP Math)

Social Studies

7-semestercredits (including
courses in Geography,
Government, U.S. & World
History, and Economics)

Same as Regular Diplorm

Same as Regular Diplon

6-semestercredits (2 must be

8-semestercredits

Performing Arts

2-semestercredits

Science . Same as Regular Diplorm (including Biology & an
I &ieleg)) AP Science)
Physical . : .
: 2-semester credits Same as Regular Diplom Same as Regular Diplon
Education
Health 1-semester credit Same as Regul®iploma | Same as Regular Diplon
Fine Arts/

Same as Regular Diplorm

Same as Regular Diplon

2-semester credits (IT,

3-semester credits (IT,

Technology 1-semester credit Multimedia, Webdesign) Multlmeqla, Web
design)

2-semestercredits 3-semestercredits

Engineering 0-semestercredit (Robotics Club, (Robotics Club,

Engineering Club)

Engineering Club)

Foreign Language

6-semestercredits (4 must be
in the same language)

Same as Regular Diplom

Same as Regular Diplon

Elective

9-semestercredits (Any
credits in the previous
categories that exceed the
requirements count as
elective credits)

4-semestercredits (Any
credits in the previous
categories that exceed
the requirements count

as elective credits)

O-semestercredits ¢ All
credits are assignei
specific areas.
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Chinese Diploma Requirements

To earn the diploma issued by #2 High School Attached to Beijing Normal University, students enrolled in our $schoc

will complete 2 periods of Chinese Classes daily as wedréisipate in the Saturday L.E.A.P. program. Students w|
continue with these courses until they have established a level of proficiency required for this diploma. Proficie

can be displayed through receiving a passing score on the HSK V test, af gcorethe AP Chinese Test, a score 0}

750 on the SAT Chinese Subject Test or another means approved by School Administration.

Grading Policy

Progress reports are issued at niemester but may be sent out at any time at the request of a student, parent o

I
ncy

guardian, or to serve as notification of a deficiency that needs to be addressed; Cumulative grades, in the form of a

report card, are issuedt the end of each semester to students, and parents. Students and parents can monitor
current grades via PowerSchool, our Student Information Sy@eawerSchodURE
https://nacel.powerschool.com/public).

Academic Grading System

Saint Paul American Sabigrades on a fodpoint grading scale. The school will use a variety of measures includi

ng

classroom and standardized measures to document the success of its students. Teachers will assign letter grades t

a0dzRSyGaQ | OF RSYAO garldditbbe askédSor legularfclasges:y 3 f SG G SNJ I NJ

A+ = 97-100% = 4.0 G = 70-73% = 1.7
A = 94-96% = 4.0 D+ = 67-69% = 13
A = 90-93% = 3.7 D = 64-66% = 1.0
B+ = 87-89% = 33 D = 60-63% = 0.7
B = 84-86% = 30 F = 0-59% = 0.0
B = 80-83% = 2.7 P ¢ Passing

C+ = 77-79% = 2.3 I ¢ Incomplete

cC = 74-76% = 20 NG¢ No Grade

Percentages are rounded to the hundredths place in the calculation of grades.
In classes marked as Honors or AP, students will receive 5% increase for grades higher than a C.

CitizenshipGrading Policy

Introduction

Saint Paul American School places great importance on the development of student citizenship. Part of our mi
to develop the traits necessary for student to find professional success in the global community. Citizenship i
described as those traits that demonstrate a readiness to learn, responsibility, respect, and the ability to form
positive interpersonal relationships. To that end, students will earn a citizenship grade in every class. CitizensH
grades will be basednathe following criteria:

1 The student is on time, in class and ready to learn every day when not home due to an excused absen
(Ready to Learn)

5sion

p

9 The student follows all school and class rules as well as the laws of the greater Beijing community, and take

responsibility for their actions (Responsibility)
9 The student shows respect for the ideas, opinions, property and diversity of others and contributes to a
positive school culture (Respect)
Citizenship grades are separate from academic grades. Citizematgsgvill be graded on apbint scales. The
following standards are used to determine citizenship grades:

H = Honorable = 4.0

S = Satisfactory = 3.0

N = Needs Improvement = 2.0
U = Unsatisfactory = 1.0
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Criteria
A citizenship grade will be assigned to each student in every class based on daily conduct and behavior.

1
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daily basis. These students go the extréenn help establish a cooperative classroom climate that goes

beyond their own individual needs. They can always be depended upon to demonstrate a cooperative

attitude, exemplary behavior and provide leadership in following classroom expectations arad sdbe

and policies.

Ly W{Q o{FiArAaTlFIOl2NRO OAGAT SYyakKALI AN} RS gAff

behavior and cooperate fully with all students and teachers. The majority of students generally receive

satisfactory citizertsip grade. These students are aware of, and in compliance with classroom expectatig

and school rules and policies.

'Yy WbQ 6bSSRa LYLINR@SYSyYyGo

conduct/behavior in the classrooin one or more areas, i.e.:
o Disruptive/disrespectful behavior

Inappropriate/unacceptable language

Unproductive/offtask in classroom

Unprepared with materials/fhomework

Three tardies

One Unexcused Absence

I W' Qo ol yaldAaa¥Ft Ol 2 Ndigoed © thdsa StuBefitd Whb edhilEtyding Sattegna df
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inappropriate behavior (refer to examples above). An unsatisfactory grade may also be given to students

who exhibit extreme behavior on occasion which may be disruptive, hurtful, disrespectfgemars and/or

GKNBIFGSYAy3a Ay yYI{idaNE® CAGS GFNRASE 2NJ §KNBS ¢
grade.
Citizenship Rubric
Listens, follows  Usually listens, = Sometimes Consistently

directions, and
adheres to all
classroom and
school rules

Treats Gassmates
in a respectful
and caring way.
Encourages and
helps others.
Uses appropriate
language. Speak:
in English

Works well
independently
and cooperates
with small and
large groups.

Participates by
asking questios,

follows
directions, and
adheres to all
classroom and
school rules.

Usually treats
classmates
respectfully and
speaks
appropriately in
English

Usually works
well
independently
and usually
participates in
groups.
Usually
participates
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listens, follows
directions, and
adheres to all
classroom and
school rules.
Needs reminders
Sometimes treats
classmates
disrespectfully.
May need a
reminder.

Sometimes works
well
independently or
in groups. Needs
coaching or
reminding.
Sometimes
participates in

distracted and
distracts others.
Rarely adheres tc
classroom and
school rules.

Consistently
treats class
members in a
negative way
with put-downs,
tone of voice,
refusals.

Consistently
causes
disruptions to
group and/or
independent
activity.
Consistently
needs to be

D
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taking the actively in the activities or reminded to

initiative. lesson. discussion. participate or to
get started.

Brings all Usually brings all Sometimes Consistently
necessary materials and is  brings necessary missing
materials and is  usually prepared. materials, materials.
prepared. sometimes is

prepared.
On time. (O Usually ontime. Sometimeson  Consistently late.
tardy) (1- 2 tardies) time. (3¢ 4 (5 or more

tardies) tardies)

Automatic Automatic
Present Everyday 0 unexcused 1-2 unexcused 3 or more
(including no absences absences unexcused
excused Automatic absences
absences) Automatic

Honor Roll
To reward and encourage academic excellence among Saint Paul American School students, an honor roll is g
Fd GKS SyR 2F SIFOK aSYSaldSNXY {GdzRSyida SI NY Al axtehdedt
to students with a semester GPA of 3.7 to 4.0. Honor Roll will be given to students who receive 3.3 to 3.69.
Citizenship Award

To reward and encourage citizenship among Saint Paul American School students, a citizen roll is publisbed at
2F SIFOK &aSYSalGSNXW {GdzRSyida SFEFNYyAy3a | noén /t! | NB
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is extended to students with a semester CPA of 3.7 to 4.0. Citizenship Award | will be given to students who recei

CPA of 3.3t0 3.69

Independent Practice (Homework)

Independent Practice is an extension of classroom learning; it reinforces classroom instruction and it is important fo

academic success. Students are expected to complete independent practice properly and on time. Thiecimo
independent practice will vary with grade, subject, and student work habits. Parents are encouraged to

communicate with their student to ensure that independent practice is being completed and up to date. Ultimat
the responsibility for meetinghidependent practice demands rests with the student.

Mid-Term & Final Assessments

Mid-Term Assessments will lseheduledat the approximate middle of each semester. Final Assessments will take

place at the end of each semester. All students are requirgghtticipate. Students with conflicts must schedule arj
alternative exam time with the teacher.

Late Enrollment Policy
Students who enroll after the add/drop set by the school will not be able to receive credit for the semester and
transcript will refect that by displaying a No Grade (NG) for their courses.

Early Withdrawal & Grade Freezing Policy

Student who do not complete the semester and will receive the grade of incomplete (1) for their semester
coursework. An exception can be made for studentthe last THIRTONE (31) calendar days of the semester whd
supply documentation showing that they are enrolling in another school with a reporting date before the end of
semester. The student will be allowed to withdraw up to FOURTEEN (14) cadeyddrefore the reporting date as
0N} @St RIFIeda FyR (GKS &didRSydiQa 3INIRSa gAiftf 0SS FNRI
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ReAssessment Policy

Saint Paul American School believes that grades reflect content mastery. With this in mind, we allowsstuden
complete reassessments to demonstrate increased content masteryag®essments opportunities are guided by
the following policies:

Normal Reassessment Excused Absence Unexcused Absence

1 Only scores of 80% or 9 The student has the 1 Students with unexcused
lower are qualified for a opportunity to make up absences will be required
re-assessment the assessment for full to request reassessments

9 Scores above 80% are nc credit upon the day of their
qualified for re 9 Students will be given a return to school
assessments number of days to apply 1 Students who receive an

f Scores on these qualifyin for and complete the re unexcused absence forfeit
re-assessments that have assessment equal to the their first assessment
earned below an 80%, number of school days opportunity and will follow
may earn up to an 80% o missed the normal reassessment
the reassessment 0 qu example, if a student procedures

q Regardje§s of’the ‘ misses school for 3 days 1 Stucents with an
aGdzRRSy G Qa | : the student has 3 school
fi days upon their return to unexcused absence may

irst re-assessment score, ;

; only receive up to an 80%
the higher assesment request/take the thei ¢
grade will be recorded in assessmen _ on fhelreassessmen
the gradebook I Students who receive an

 Students may request a OSS forfeit their first .
re-assessment within 5 assessment opportunity
school days after the and will follow the normal
assessment or assignmel reassessment procedures
has been graded and 9 Students from OSS may
returned to the student only receive up to an 80%

Academic Transcripts

Academic transcripts are available at any time with the submission of a Transcript Request Form available on
school website; please allow two wesfor processing.

Students are responsible to provide tadministrationwith special instructions, payment, etc. regarding legalizing
documents. No final transcript can be processed until the first day following teacher grade reporting days.

AcademicProbation

I addzRSyd YlIe 6S LXIFOSR 2y | OFRSYAO LINRolGA2Y AT
grades below a-CStudents who are placed on academic probation must meet with teachers and adwisoidress
the deficiency and develop a success plan which may include the following:

1. Tutoring.

2. Assignment of a mentor.

3. Supervised study in lieu of free periods.

4, Regular progress reports in all subjects.

5. Elimination or limitation of partipation in extracurricular activities/athletics.

A student who remains on academic probation for two or more consecutive semesters may be subject to dism
Academic Help Center

5dzNAy 3 GKS aSYSaiSNE adGdzRSyda ¢K2 NS NBOSAGAY3I H
at the times they are told to go. Students who stay on the Academic Help Center list fotran@weeks will lose
privileges. These prieges include, but are not limited to, eémpus passes, participation in school sports (this
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includes attending games) and participation in af$ehool activities. Lose of privilege applies to special senior
privileges as well.

Academic Eligibility foSports
Students will lose academic eligibility to compete in sports and could be placed on a adhfetemic probation if
he or she is on the Academic Help Center list or their current GPA falls below 2.0

Students who appear on the help center list foore than 3 consecutive weeks will be placed on athlatiademic
probation. These students will be ineligible for games and practices.

If a student cheats or plagiarizes in a class, the administration has the authority to suspend the student from
participating in the next scheduled athletic contest.

If a student receives an excess of referrals, the administration has the authority to suspend the student from
participating in the next scheduled athletic contest.

Students may not participate stheduledcontest during an ISS or OSS.

Students will not be allowed to participate in athletics upon return from an OSS for a period equal to the length
the OSS. This includes all athletic events, including tournaments.

Course Registration Procedures
Preregistrdion Information
The courses offered at Saint Paul American School will be those courses selected by students during spring
registration. Generally speaking, the courses listed in the course descriptions will be only offered on the mastg
schedule ifTEN(10)or more students register for that courséf. during the registration process, fewer thaitN

(10)students request the course, it may banceledand those students will be registered into an alternative course.

Selecting your Courses

Courses thattsidents select this spring are the courses they will be required to attend next year. Choose your

courses carefully, keeping in mind your pestondary plans and chosen diploma track. Consult with your parent

counselors, and teachers prior to makirmuy selections. Follow these guidelines:

1. READ the course descriptions, especially noting theguaisites, and the course and grade level requirement

2. DISCUSS your course selection with your parents and teachers. Some courses will require a
recommendation or special applications.

3. CHOOSE courses that will challenge you and will also give you the best preparation to meet yeacqmusary
plans.

4. MEET with your counselor so you

5. KNOW what your credit options are and what you need to meet yoalsgo

Honors Courses

Saint Paul American School offers a variety of honors level courses. If your academic performance is strong, i
apply to enroll in honors courses. To be accepted into honors classes, you need two (2) of the following:

1. Your F'semester GPA must be higher than 3.0.
2. A MAP score in the top 20% of your grade.
3. Arecommendation from your current teachers.

Saint Paul Honors courses have two types. Thediehonors versions of regular courses (example Honors Gene
English 9) andre more intense and faster paced than tlegularcounterpart. The second are AP courses. AP
Courses follow the curriculum established by the college board and the content is similar to a freshman level ¢
course.
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Advantages of the Honors Coursdddihgs

T a2ad O2YLISGAGAGS O2ffS3Sa I yR dzy AOSNAAGASA O2yapRS
evidenced by courses listed on the transcript, letters of recommendation from teachers and counselors, and SA
I or ACT scores.

1 Enroliment in the Honors Program will assist students in their preparation for college entrance exams.

9 Increases your work ethic, an applicable skill for college and career readiness.

1 You will be inspired and pushed by your peers and instructors.

Schedule Changand Add/Drop Policy

Requests for schedule changes are considered only before the add/drop deadline and are generally only granted fc
the following reasons:

A. Successful completion of approved exteroalirsework

B. To meet graduation requirements.

C. Misplacemat in a course according to ability. This will be considered only after a conference with the stugdent,
parent, teacher, counselor, and administrator.

Matriculation

Matriculation to the next grade level is based on credits earnetlyears in attendanceStudents will be
reclassified at the beginning of each academic school year.

In order to be classified as a: A student must earn a minimum of:

Sophomore (10 grade) 12 credits

Junior (1Y grade) 24 credits

Senior (12 grade) 36 credits

th N$yq:;} éK%dzthél‘éL\@OG u2 NS(?@A@S ézqm:@auzyﬁg@yéé NE 3
O2yul O UKSANI OKAf RQa O2dzyaSt2NJ AT 0UKSé KI @S |ye |ljd:

Duplicate Course Work Repeating A Class

Students may repeat courses in which they would like to improve their grade. A studembtwékeive additional
ONBRAG F2NJ 6KS NBLISIGSR O2dz2NBESO® ¢tKS aiddzRSydaQa | Qf
0S NBLX I OSR 4gAUGUK | naNBLISFGISR 02dz2NASE y20 (A2
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3 Types of Assessments Used at SPAS

Diagnostic Assessmerbiagnos®®  aaSaavySyid OFy KSf LI AR
skill setsandOl LI 0 At AGASAST FyR G2 OfFNAFE YA éC)
and weaknesses can help better plan what to teach and hawaoh it.
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Types of Diagnostic Assessments:

Pretests (on content and abilities)

Selfassessments (identifying skills and competencies)
Discussion board responses (on contspécific prompts)
Interviews (brief, private, 1@ninute interview of each suent)

N

Formative AssessmenEFormative assessment provides feedback and information during the instructional pro¢

¢
o U

€ss,

while learning is taking place, and while learning is occurring. Formative assessment measures student progress bt

it can also assessqgress as an instructor. For example, wiaplementing a new activity in class, through
observation and/or surveying the students, determine whether or not the activity should be used again (or
modified). A primary focus of formative assessment is totifleareas that may need improvement. These
FaaSaaySyaa GeLAaortte FNB y24G4 3aINIRSR FYyR FOG & |
effectiveness (implementing appropriate methods and activities).

In another example, at the end tfe third week of the semester, questions which might be on a future exam to see

AF (KSe& (NHzZ & dzyRSNAGI YR GKS YFGSNREFE® 1y SEOAGAY
the use of clickers. Clickers are interactive devickswO K Ol y 6S dzaSR (2 | adaaSaa 3
specific content. For example, after polling students, a large number of students did not correctly answer a que
or seem confused about some particular content. At this point incthrse you may need to go back and review
that material or present it in such a way to make it more understandable to the students. This formative assess
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examination.

Types of Formative Assessment:

Observations during t I a & | O0 A @A (i Weboal TeedPaEk daringeRB.y 1 &8 Q y 2
Homework exercises agaviewfor exams and class discussions).

Reflections journals that are reviewed periodically during the semester.
Question and answer sessions, forma@lanned and informal spontaneous.
Conferences between the instructor astlident at various points in the semester.
In-class activities where students informally present their results.

Student feedback collected by periodically answering specific questions.
Instruction and their selévaluation of performance and progress.

N~ WDNE

S mmative AssessmentSummative assessment takes place after the learning has been completed and prov|
information and feedback that sums up the teaching and learning process. Typically, no more formal learning i
taking place at this stage, other thamcidental learning which might take place through the completion of projects
and assignmentsRubricsoften developed around a set of standards or expectations, can be used for summativ
assessment. Rubrics can be given to students before they begiiingank a particular project so they know what ig
expected of them (precisely what they have to do) for each of the criteria. Rubrics also can help to be more ob
when deriving a final, summative grade by following the same criteria students usedthfgeate the project.
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Highstakes summative assessments typically are given to students at the end of a set point during or at the end of
the semester to assess what has been learned and how well it was learned. Grades are usually an outcome of
summative assessment: they indicate whether the student has an acceptable level of knowledge gain and is th
student able to effectively progress to the next part of the class? To the next course in the curriculum? To the next
level of academic standing? Sumiratassessment is more prodemtiented and assesses the final product,
whereas formative assessment focuses on the prooéssmpleting the product. Once the project is completed, ng
further revisions can be made. If, however, students are allowed teemakisions, the assessment becomes
formative, where students can take advantage of the opportunity to improve.

[}

Types of Summative Assessment

Examinations (major, higétakes exams).

Final examination (a truly summative assessment).

Term papers (draftsubmitted would be a formative assessment).
Projects (draft submitted could Hermativelyassessed).

Portfolios (assessed during its development as a formative assessment).
Performances.

Student evaluation of the course (teaching effectiveness).

Instructa selfevaluation.

©ONOOrWNE
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ESL Support Policy

Introduction

Saint Paul American School recognizes that we have students from a diverse background who come with equally

varied abilities in the English language. It is our belief that all students have the right to learn, progress and
succeed, which can only happeneavhstudents are met at their level. Welieve that every student learns in thein
own way and at their own pace. With this in mind, SPAS has established multiple levels of support to meet e
a0dzRSYyGaQ dzyAljdzS ySSRa&a | y R atedsh lengl baged ondatadghatisesedthréughdzR

RAFIy2a8GA0 GSatAyad 02Y0 Ay S RWEstiteko nied babriksSidelit Rher® théyddre | (i

through our ESL services, which are designed to guide each student towards proficiency andgpspvidgboard
for their success at SPAS.

Definitions

English Languageearnerg ELL} students who are unable to communicate fluently or learn effectively in Engligh,

who often come from nofEngliskspeaking homes and backgrounds, and who typically reqgecialized or
modified instruction in both the English language and in their academic courses.

Accommodations; change how a student learns the material.
Modifications ¢ changes what a student is taught or expected to learn.

Description of Services

Depending on the age and English level as determined by the diagnostic testing, students are assigned to one of

the following levels of service:

Level 4¢ Students at this level will have specialized joult classes that are separated from other students

with anintensivefocus on gaining English fluency in core subject areas (Language Arts, Science,
Social Studies, Fine Arts). These-setftained sheltered classrooms will allow teachers to integrate
language acquisition with content instruction; providiaccess to appropriate grade level content in

combination with promoting the development of English language proficighegudentwith

Reading or Language Usage RIT scores of less than 200 on their MAP assessment will be enralled :

level 4. Because gfraduation requirements, students may not remain in level 4 past the 1
semester of 10 grade.

Level 3¢ Students at this level are enrolledrimainstreamcourses as well as one elective course that offers a

sheltered transition from the full Level 4 out program.A studentwith Reading or Language

Usage RIT scores of less than 205 on their MAP test will be enrolled at level 3. Because of graduatic

requirements, students may not remain in level 3 past tfisdmester of 11 grade.

Level 2¢ Studerts at this level is fully enrolled in traditional mainstream classes but teachers use modifica
and accommodations to tailor and differentiate the lessons to each studém.studenwill also
receive an additional time to meet with a teacher and rigeeassistanceA studentwith Reading or
Language Usage RIT scores of less than 210 on their MAP test will be enrolled at level 2.

tions

Level 1¢ Students remain in the traditional classroom but teachers use modifications and accommodations to

tailor and diffaentiate the lessons to each studerit.studentwith Reading or Language Usage RIT
scores greater than 210 on their MAP test will be enrolled at level 1.

Regardless of level, all students will have Accommodations and Modifications available to them suitable for t
situation.
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Accommodations may include:

=A =4 =4 =48 -8 -

Take more time to complete a project

Take frequent breaks, such as after completing a task

Sit wherehe or she learns best

Work or take a test in a different setting, such as a quiet room with few distractions

Use a spelling dictionary or electronic speHecker

Capture responses on an audio recorder

Dictate answers to a scribe

Giveresponsesinaform2 NI f 2NJ 6 NAGGSy o GKFGdQa SIF aiSNJ

Modifications may include:

=A =4 =4 4

=a =4

Complete fewer or different homework problems than peers

Write shorter papers

Answer fewer or different test questions

Create alternate projects or assignments

Learn differentmaterial (such as continuing to work on multiplication while classmates move oI
fractions)

Get graded or assessed using a different standard than the one for classmates

Be excused from particular projects
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STUDENT PLANNER
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Student Council Events and Descriptions

Student Government and Leadershipnselective course offered to those who repres
their peers on the student council. Students will learn about how to best lead the

student body through various group activities involving planning, preparing, and ho
events on campus. Students wik@Wwork on communication skills by developing weg

updates for their peers.

Back to School Activity

Whenwe begin a new semester, student council
organizes an activity for a chance for the new
students to feel more comfortable in their new
surrounding and get to make some new friends.
LadzZ tte AGQa 1AO0O1 ol ff
outdoor activity forsecond semester.

Talent Shows

Student council organizes a series of talent shows. For
example: spring talent show, summer talent show,
Christmas talent show and so on. Student have a
chance to show off their talents to the school. They
can sing, dance, pfaand instrument etc.

Halloween Carnival

Halloween carnival is a student council organized
event to celebrate Halloween in a fun and festive way.
We prepare lots of games for the students to play
including a haunted house. We also sell shacks and
during the carnival, and we also have raffles for a
chance to win a uniform pass, a study hall pass and so
on. Students are encouraged to come in their
Halloween costumes as we choose the best costumes
and give the costume contest winners prizes.

Friday Night Actiities/Movies

On Fridays, student council organizes two movie
nights and an activity night in order to provide
entertainment for the students. Students can go
participate in the activities either in the small gym or
the field. They also have the choice tgatch a
movie in the old school store, form% There is also a
movie from 911 for juniors and seniors only. The
movies and activities are voted upon by the students
themselves throughout the week.

Spirit Week

For Spirit week student council comeswigh themes
for each day of the week and students vote on which
days they want. Students can decide whether they
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want to participate in it and wear clothes that fit the
theme of each day or wear their uniforms if they
choose not to participate. We have ospirit week
each semester.

FIE|H day is an an'ﬂmi?aluendaofsth\g ?e%rue\%mgHgl%F
the school day is cut off, instead student come to the
field and play water based games organized by
student council. At the end of these games there is &
huge wate fight between students and teachers too.

Student council will provide water balloons and watef

guns, you can bring your own water gun as well, and
drench your teachers in water without getting in
trouble.

Minute-to-win-it

Minute to win it is a fair typevent full of small
stations of games. Students may earn tickets which
they can use to purchase things. There will also be g
raffle available for students to buy tickets with their
name on it, and if their name gets picked they can wi
a uniform pass, a sty hall pass or other prizes
offered.

Holiday Movie Night

The Holiday Movie Night is a Christmas themed mov
night held in the assembly hall. Student council will
provide snacks as students enjoy the movie they
chose.

March Madness

March Madness is baseauh the actual March
Madness tournament and mainly focuses on a camp
wide 3v3 basketball tournament. The winners of the
tournament will win prizes. The event not only has a
basketball tournament but also a free throw
competition, a badminton tournamentral other

small activities for students to enjoy.
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Prom

Prom is in an end of the year party specially held for
the seniors to bid them farewell. Only I@th graders
are allowed at the prom. Students will dress up
formally or according to the voted themerfthat

prom in school appropriate attire in order to attend.
There will be free snacks and drinks provided by
student council during prom and music for students to
dance and have a fun time.

{FAYyG tFGNXRO1Qa 51 @&
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a chance to win one house point for their houses.

Their clothing has to be more than 50% green, so a
green shirt, or green pants are acceptable. If student
I NBYy Qi ¢S NRARY3I Dasealzbit ofd

uniform, they will be sent back to the dorm to change.

World Cup

Students will be able to sign up and compete in a
campuswide world cup like soccer tournament.
Student council will make the teams and the
tournament winners will get a @e.
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